
Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$37660.69 $14752.65 $22908.04 $3880.52 $0.00 $19027.52

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$38000.40

$341.04

$17563.04 

$30.52

$14532.52 Outreach $11736.61 $3000.00

Elections $0.00 $0.00

Community
Improvement Project $4000.00 $0.00 $4000.00 $0.00 $4000.00

Neighborhood Purpose
Grants $7520.00 $2675.00 $1345.00 $850.00 $495.00

Funding Requests Under Review: $0.00 Encumbrances: $0.00 Previous Expenditures: $11859.71

Expenditures

# Vendor Date Description Budget
Category Sub-category Total

1 EIG
CONSTANTCONTACT.CO 06/15/2020

A motion to approve the
Administration Package for
Fiscal Year 2019-2020

General
Operations
Expenditure

Outreach $663.00

2 EIG
CONSTANTCONTACT.CO 06/18/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.
This Constant Contact invoice
covers the period
06/08/20-07/07/20.

General
Operations
Expenditure

Outreach $95.00

3 ANYPROMO INC 06/19/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $25.00

4 TARGET 00013078 06/19/2020
A motion to approve the
Administrative Packet for Fiscal
Year 2019-2020

General
Operations
Expenditure

Office $104.00

Reporting Month: June 2020

NC Name: Sherman Oaks
Neighborhood Council

Budget Fiscal Year: 2019-2020



5 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $391.46

6 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $355.88

7 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $404.60

8 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $932.83

9 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $509.18

10 ANYPROMO INC 06/20/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.

General
Operations
Expenditure

Outreach $147.83

11 ANYPROMO INC 06/25/2020

SONC Board Motion Item 9A,
March 9, 2020, approving up to
$3000 for the purchase of
SONC branded promotional
items to advertise SONC's
presence in the community.
This transaction is the result of
a discount available on
SA3219424 $932.83.

General
Operations
Expenditure

Outreach $-54.75

12 AT&T Messaging 05/13/2020
A motion to approve the
Administration Packet for Fiscal
Year 2019-2020.

General
Operations
Expenditure

Office $15.26

13 AT&T Messaging 05/13/2020
A motion to approve the
Administration Packet for Fiscal
Year 2019-2020.

General
Operations
Expenditure

Office $15.26

14 AT&T Messaging 05/13/2020
A motion to approve the
Administration Packet for Fiscal
Year 2019-2020.

General
Operations
Expenditure

Office $15.26

15 Sarah Kathryn Manuel 05/21/2020

A motion to approve a board
member reimbursement
totaling $266.58 to Sarah
Manuel for various purchases
in support of the SONC Face
Mask program. The Face Mask
program was initiated durin...

General
Operations
Expenditure

Outreach $73.96



16 Sarah Kathryn Manuel 05/21/2020

A motion to approve a board
member reimbursement
totaling $266.58 to Sarah
Manuel for various purchases
in support of the SONC Face
Mask program. The Face Mask
program was initiated durin...

General
Operations
Expenditure

Outreach $87.56

17 Sarah Kathryn Manuel 05/21/2020

A motion to approve a board
member reimbursement
totaling $266.58 to Sarah
Manuel for various purchases
in support of the SONC Face
Mask program. The Face Mask
program was initiated durin...

General
Operations
Expenditure

Outreach $105.06

18 Sherman Oaks Chamber
Foundation 05/19/2020

A motion to approve a
Neighborhood Purposes Grant
(NPG) to the Sherman Oaks
Chamber Foundations of
$2,675.00 in support of graffiti
proofing the Sherman Oaks
branded painted uti...

Neighborhood
Purpose

Grants
$2675.00

19 City of Los Angeles
Budget Advocates 05/21/2020

A motion to approve a
contribution of up to $2,000.00
to the Neighborhood Council
Budget Advocates to support
operation, outreach and work
done on behalf of the
neighborhood councils to p...

General
Operations
Expenditure

Outreach $2000.00

20 THE WEB CORNER, INC. 06/11/2020
A motion to approve the an
Administration Package for
Fiscal Year 20190-2020

General
Operations
Expenditure

Office $102.50

21 Candy Williams 05/20/2020

A motion to approve a Board
member reimbursement
totaling $88.76 to Candy
Williams for SONC Board
Meeting July 8, 2019 a)
Refreshments and water
($30.63 Ralph) b&#x29...

General
Operations
Expenditure

Office $88.76

22 Los Angeles Regional
Food Bank 06/15/2020

m.) A motion to approve a
donation of up to $3,000.00 to
the Los Angeles Regional Food
which is supporting the
Department of Regional Food
Bank which distributes food the
those facin...

General
Operations
Expenditure

Outreach $3000.00

23 Hope of the Valley 06/15/2020

n.) A motion to approve a
donation of up to $3,000.00 to
the Hope of the Valley which is
operating a the experiencing
homelessness at the Van Nuys
Sherman Oaks Recreation
Center due ...

General
Operations
Expenditure

Outreach $3000.00

 Subtotal: $14752.65

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

1
Southern California

Preparedness
Foundation

06/12/2020

A motion to approve a
Neighborhood Purposes Grant
to the Southern California
Preparedness Foundation of
up to $850.00 to participate in
the 13th Annual Valley
Preparedness Foundation Fair...

Neighborhood
Purpose Grants $850.00



2 AT&T Messaging 06/15/2020
A motion to approve the
Administration Package for
Fiscal Year 2019-2020

General
Operations
Expenditure

Office $15.26

3 AT&T Messaging 06/15/2020
A motion to approve the
Administration Package for
Fiscal Year 2019-2020

General
Operations
Expenditure

Office $15.26

4 Los Angeles Parks
Foundation 06/15/2020

l.) A motion to approve a
donation of up to $3,000.00 to
the Los Angeles Park
Foundation which is
supporting the Department of
Recreation and Park efforts to
provide shelters for tho...

General
Operations
Expenditure

Outreach $3000.00

 Subtotal: Outstanding $3880.52
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Pre-payment Deposit Invoice

Sherman Oaks Neighborhood Council
Attn: Candy Williams
200 N Spring St 
Los Angeles , CA  US 90012
8186065352
Invoice Number: 6OGQTLABB16920
Invoice Date: Wed Jun 17 13:32:05 EDT 2020
User Name: sonc.newsletter@gmail.com
Terms: Due upon receipt
Next Billing Date: Jul 08, 2020

Description Amount
Constant Contact - Email 
Prepay for 15% Off  | 2501 - 5000 Contacts $663.00

Estimated Tax $0.00
AMOUNT DUE: $663.00

Please make checks payable in USD funds to Constant Contact, Inc. noting your Invoice Number or Constant Contact User Name on
the check.

Constant Contact, Inc. is a corporation with a Federal Tax ID number of: 04-3285398.

Note:

1. Payments under a prepayment plan are non-refundable deposits on account with Constant Contact that will be used to settle future monthly invoices.
2. Pre-payment amounts are estimated based on your current selection of services and may not be sufficient to last the discount period you choose.
3. Actual charges and discounts will be calculated at the time of your monthly invoice based on products and add-on services to which you subscribe and

related usage.
4. When your prepayment runs out we'll attempt to charge your account under the same prepayment terms. If we are not able to, we'll convert your account to a

standard monthly payment plan.

Billing questions? Contact Support 
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

javascript:window.print()


6/17/2020 Constant Contact : Pre-payment Deposit Invoice
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Please detach and return the following portion with your check payment.

Invoice Number: 6OGQTLABB16920
Invoice Date: Wed Jun 17 13:32:05 EDT 2020
User Name: sonc.newsletter@gmail.com
Terms: Due upon receipt

Billing Address: Sherman Oaks Neighborhood Council

 Candy Williams

 200 N Spring St

 Los Angeles , CA  US 90012

 8186065352

Payment Plan: Prepay for 15% Off

Services: Constant Contact - Email 
(2501 - 5000 Contacts)

$663.00

Estimated Tax $0.00

AMOUNT DUE: $663.00

Please send check to: 
Constant Contact, Inc. 
Attn: Accounts Receivable 
1601 Trapelo Road 
Waltham, MA 02451











7/9/2020 Constant Contact : Billing Activity Invoices
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 Print

Billing Activity - Invoices

Not applicable
Attn: Candy Williams
200 N Spring St
Los Angeles CA 90012
US
P: 8186065352

Today's Date: 07/09/2020
User Name: sonc.newsletter@gmail.com

Invoices from 06/08/2020 to 06/08/2020
Date Description Charge Amount Credit Amount

06/08/2020 Invoice #281891130
Constant Contact Toolkit - Email
Contacts 
5,001 - 10,000 Contacts
Maximum Number of Contacts This Billing Period:
5026
Period from 06/08/2020 to 07/07/2020

                      $95.00

                $95.00

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

javascript:window.print()
http://support2.constantcontact.com/CTCTSupportSitePhoneSupport
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 Print

Billing Activity - Payments

Not applicable
Attn: Candy Williams
200 N Spring St
Los Angeles CA 90012
US
P: 8186065352

Today's Date: 07/09/2020
User Name: sonc.newsletter@gmail.com

Payments from 06/18/2020 to 06/18/2020
Date Description Charge Amount Credit Amount

06/18/2020 Payment - Credit Card (MasterCard) ************4628 $95.00

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

javascript:window.print()
http://support2.constantcontact.com/CTCTSupportSitePhoneSupport


 
AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

INVOICE
INVOICE#: CV0063884

Invoice Date: 06/18/2020
Customer#: 250547

Bill To:
Candy Williams
200 North Spring Street
LOS ANGELES, CA 90012
MasterCard *4628

Ship To:
SONC
ATTN: Jeffrey Hartsough
15624 ROYAL RIDGE RD
SHERMAN OAKS, CA 91403

Ship Via:
Other
Ship Date: 06/18/2020)

Digital Platinum Membership
#753594

QTY Item Price Total

Product Options:

1 #753594 - Digital Platinum
Membership

$25.00 $25.00

Subtotal: $25.00

Shipping: $0.00

Tax @0%: $0.00

TOTAL: $25.00

Zero Balance, DO NOT PAY

Orders

Amount Paid

CV0063884 $25.00 $25.00

Total $25.00

Payments

Amount Used

*4628 $25.00 $25.00

Total $25.00





 
AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

INVOICE
INVOICE#: CV0064647

Invoice Date: 06/24/2020
Customer#: 250547

Bill To:
Candy Williams
200 North Spring Street
LOS ANGELES, CA 90012
MasterCard *4628

Ship To:
SONC
ATTN: Jeffrey Hartsough
15624 ROYAL RIDGE RD
SHERMAN OAKS, CA 91403

Ship Via:
FDX Ground
Tracking: 179835374070
Ship Date: 06/22/2020)

Virtual Proof Link:

https://www.anypromo.com/SwfUpload/BoxLogo.aspx?

fileID=DFS_2161497&pass=d9ef69cc0461344ae17e86947cee59d8

Round Blinking Light With Back Clip
#653766

QTY Item Price Total

Product Options:

250 #653766 - Round Blinking
Light W ith Back Clip

$1.27

1 Rush Free $0.00

250 Color: Red $0.00 $317.50

Front, Pad Print:

White

250 Run $0.00

1 Setup $40.00 $40.00

Subtotal: $357.50

Shipping: $20.99

VIP Shipping Discount: -$20.99

Tax @9.5%: $33.96

TOTAL: $391.46

Zero Balance, DO NOT PAY

Orders

Amount Paid

CV0064647 $391.46 $391.46

Total $391.46

Payments

Amount Used

*4628 $391.46 $391.46

Total $391.46



 
AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

INVOICE
INVOICE#: CV0065056

Invoice Date: 06/28/2020
Customer#: 250547

Bill To:
Candy Williams
200 North Spring Street
LOS ANGELES, CA 90012
MasterCard *4628

Ship To:
SONC
ATTN: Jeffrey Hartsough
15624 ROYAL RIDGE RD
SHERMAN OAKS, CA 91403

Ship Via:
FDX Ground
Tracking: 133867465634
Ship Date: 06/25/2020)

Virtual Proof Link:

https://www.anypromo.com/SwfUpload/BoxLogo.aspx?

fileID=DFS_2162071&pass=4cb470539c5f8919636836e1aee435c9

Post-it® Custom Printed Notes Value Priced Program 3" X 4", 50-
sheets
#623540

QTY Item Price Total

Product Options:

500 #623540 - Post-it® Custom
Printed Notes Value Priced
Program 3" X 4", 50-sheets

$0.65

500 Color: Standard White Paper $0.00 $325.00

Surface, 4 Color Process:
500 Run $0.00

1 Setup $0.00 $0.00

Subtotal: $325.00

Shipping: $49.87

VIP Shipping Discount: -$49.87

Tax @9.5%: $30.88

TOTAL: $355.88

Zero Balance, DO NOT PAY

Orders

Amount Paid

CV0065056 $355.88 $355.88

Total $355.88

Payments

Amount Used

*4628 $355.88 $355.88

Total $355.88



 
AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

INVOICE
INVOICE#: CV0064569

Invoice Date: 06/23/2020
Customer#: 250547

Bill To:
Candy Williams
200 North Spring Street
LOS ANGELES, CA 90012
MasterCard *4628

Ship To:
SONC
ATTN: Jeffrey Hartsough
15624 ROYAL RIDGE RD
SHERMAN OAKS, CA 91403

Ship Via:
FDX Ground
Tracking: 174954156851
Ship Date: 06/23/2020)

Virtual Proof Link:

https://www.anypromo.com/SwfUpload/BoxLogo.aspx?

fileID=DFS_2162019&pass=f735121ec7ce9dc72ec8593d7c44d1ab

Carabiner Flashlight
#736050

QTY Item Price Total

Product Options:

250 #736050 - Carabiner
Flashlight

$1.35

250 Color: Blue $0.00 $337.50

Front, Pad Print:

White

250 Run $0.00

1 Setup $32.00 $32.00

Subtotal: $369.50

Shipping: $20.42

VIP Shipping Discount: -$20.42

Tax @9.5%: $35.10

TOTAL: $404.60

Zero Balance, DO NOT PAY

Orders

Amount Paid

CV0064569 $404.60 $404.60

Total $404.60

Payments

Amount Used

*4628 $404.60 $404.60

Total $404.60





 
AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

INVOICE
INVOICE#: CV0064542

Invoice Date: 06/23/2020
Customer#: 250547

Bill To:
Candy Williams
200 North Spring Street
LOS ANGELES, CA 90012
MasterCard *4628

Ship To:
SONC
ATTN: Jeffrey Hartsough
15624 ROYAL RIDGE RD
SHERMAN OAKS, CA 91403

Ship Via:
FDX Ground
Tracking: 168618372818
Ship Date: 06/22/2020)

Virtual Proof Link:

https://www.anypromo.com/SwfUpload/BoxLogo.aspx?

fileID=DFS_2161500&pass=adbfa7172f952c0dd40130acc8263212

Flashing Reflector Light With Hook Clip
#656407

QTY Item Price Total

Product Options:

250 #656407 - Flashing Reflector
Light W ith Hook Clip

$1.64

1 Rush Free $0.00

250 Color: Red $0.00 $410.00

Centered On Reflector, Front, Pad Print:

White

250 Run $0.00

1 Setup $55.00 $55.00

Subtotal: $465.00

Shipping: $32.24

VIP Shipping Discount: -$32.24

Tax @9.5%: $44.18

TOTAL: $509.18

Zero Balance, DO NOT PAY

Orders

Amount Paid

CV0064542 $509.18 $509.18

Total $509.18

Payments

Amount Used

*4628 $509.18 $509.18

Total $509.18





AnyPromo Inc. 
1511 E Holt Blvd 
Ontario, California 91761 
Tel: 877-368-5678

Refund - Approved
Transaction Information
Date 06/24/2020 Time 17:38:29

Method of Payment MasterCard

Name Candy W illiams

Account # 5***********4628

 

Approval Code

Amount -$54.75

Order ID SA3219424

 

 

 

 

 Customer Copy  



Payments - Thank You

Description of Current Charges & Credits Qty Unit Price Ext. Price

8607823

01/01/2020

Page 1 of 1

12/24/2019 $15.26

12/13/2019 $45.78

UM Standard-Discount Rate January service 1 $14.00 $14.00

8185032399

City Utility Users Tax $1.26

AT&T MESSAGING
PO BOX 840486
DALLAS, TX 75284-0486

AT&T MESSAGING
PO BOX 480010
CHARLOTTE, NC 28269-5300

8607823 01/01/2020
01/31/2020

01/30/2020 $61.04 $61.04 $.00 $15.26 $15.26

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

8607823

7505855

01/30/2020

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

01001 860782300000000001526















Payments - Thank You

Description of Current Charges & Credits Qty Unit Price Ext. Price

8607823

02/01/2020

Page 1 of 1

UM Standard-Discount Rate February service 1 $14.00 $14.00

8185032399

City Utility Users Tax $1.26

AT&T MESSAGING
PO BOX 840486
DALLAS, TX 75284-0486

AT&T MESSAGING
PO BOX 480010
CHARLOTTE, NC 28269-5300

8607823 02/01/2020
02/29/2020

02/29/2020 $15.26 $0.00 $.00 $15.26 $30.52

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

8607823

7511818

02/29/2020

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

01001 860782300000000003052















Payments - Thank You

Description of Current Charges & Credits Qty Unit Price Ext. Price

8607823

03/01/2020

Page 1 of 1

UM Standard-Discount Rate March service 1 $14.00 $14.00

8185032399

City Utility Users Tax $1.26

AT&T MESSAGING
PO BOX 840486
DALLAS, TX 75284-0486

AT&T MESSAGING
PO BOX 480010
CHARLOTTE, NC 28269-5300

8607823 03/01/2020
03/31/2020

03/30/2020 $30.52 $0.00 $.00 $15.26 $45.78

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

8607823

7517748

03/30/2020

SHERMAN OAKS NC
PO BOX 5721
SHERMAN OAKS, CA 91413--0000

01001 860782300000000004578
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Details for Order #112-9258384-3075459 
Print this page for your records.

Order Placed: March 30, 2020
Amazon.com order number: 112-9258384-3075459
Order Total: $73.96

Shipped on April 1, 2020

Items Ordered Price
1 of: Morex Ribbon 2219.16/25-609 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Red
Sold by: Amazon.com Services LLC 

Condition: New

$9.21

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipping now

Items Ordered Price
1 of: Morex Ribbon 2219.16/25-609 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Red
Sold by: Amazon.com Services LLC 

Condition: New

$9.21

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipped on April 1, 2020

Items Ordered Price
1 of: Morex Ribbon 2219.16/25-609 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Red
Sold by: Amazon.com Services LLC 

Condition: New

$9.21
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Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipped on April 1, 2020

Items Ordered Price
1 of: Morex Ribbon 2219.16/25-630 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Citrus
Sold by: Ribbon Curl (seller profile) 

Condition: New

$9.98

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipped on April 1, 2020

Items Ordered Price
1 of: Morex Ribbon 2219.16/25-630 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Citrus
Sold by: Ribbon Curl (seller profile) 

Condition: New

$9.98

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipped on March 31, 2020

Items Ordered Price
2 of: Morex Ribbon 2219.16/25-630 Polyester Herringbone Craft Supplies, 5/8" by 25 yd,
Citrus
Sold by: Ribbon Curl (seller profile) 

Condition: New

$9.98

http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-9258384-3075459&seller=AWZBDNEETNDOQ
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-9258384-3075459&seller=AWZBDNEETNDOQ
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-9258384-3075459&seller=AWZBDNEETNDOQ
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Item(s) Subtotal: $67.55
Shipping & Handling: $0.00

 -----
Total before tax: $67.55

Estimated tax to be collected: $6.41
 -----

Grand Total:$73.96

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Payment information
Payment Method: 
Visa | Last digits: 3778 

Billing address
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Credit Card transactions Visa ending in 3778: April 1, 2020:$13.48
Visa ending in 3778: April 1, 2020:$30.24

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2020, Amazon.com, Inc. or its affiliates

https://www.amazon.com/gp/css/summary/edit.html?ie=UTF8&orderID=112-9258384-3075459
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=508088
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=468496




done ncfunding <cityclerk.funding@lacity.org>

SONC - Approval of Emergency Funding
1 message

Semee Park <semee.park@lacity.org> Thu, May 21, 2020 at 1:28 PM
To: Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com>
Cc: Betty Wong Oyama <Betty.Wong@lacity.org>, Clerk NCFunding <clerk.ncfunding@lacity.org>, Candy Williams
<candy.williams.sonc@gmail.com>

Thank you Jeffrey for the response (and apologies for missing your call).

The Department is formally approving SONC's emergency funding request for $746.25 to the manufacturing of masks to
be distributed to local organizations in response to COVID19.

I believe you can utilize this approval email to reconcile the funding (reimbursement) matter. However, I am deferring to
the City Clerk's Office for further clarification.

Hope this is helpful and please reach out if there are any questions. Thank you.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG

On Thu, May 21, 2020 at 1:17 PM Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com> wrote:
Semee,

This message is in response to your email subject RE: SONC - Emergency Funding Follow Ups, regarding the pending
SONC Neighborhood Council COVID-19 Emergency Funding Plan.

Items 1 - 4
Items numbers 1 through 4 on the SONC submitted Neighborhood Council COVID-19 Emergency Funding Plan are not
to be considered.  The Sherman Oaks Neighborhood Council (SONC) will not be expending funds for those items
under the Addendum to Program Policy 5.0 - Expenditures During the Covid-19 Declared Emergency.

Item 5
The only item on the submitted Neighborhood Council COVIS-19 Emergency Funding Plan that is in question is item 5,
which is copied into this email here: 

(5) Various vendors of sewing materials and other supplies used by volunteers to make fabric face masks and
face shields that are being provided to organizations in the Sherman Oaks area (e.g., Sherman Oaks Hospital,
Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the COVID-19 emergency.
To date more than 400 masks have been supplied.   

Your email of May 20, 2020, addressed item 5 as follows: My responses in blue.

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used
by volunteers to make fabric face masks and face shields that are being provided to organizations in the
Sherman Oaks area (e.g., Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park,
etc.) as PPE in response to the COVID-19 emergency. To date more than 400 masks have been supplied. 

https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
mailto:Semee.Park@lacity.org
http://www.empowerla.org/EVG
mailto:jeffrey.hartsough.sonc@gmail.com


The SONC Face Mask program was started before the Addendum to Program Policy 5.0 was published. 
Expenditures for this ongoing program were governed by the policy prior to the Addendum being
issued.

How much of the emergency funding would SONC like to approve?  $746.25 see SONC BACs Agenda Item
4D and Item 4E, atttached.  These BACs provide approval by the SONC board for funds expended during
the COVID-19 emergency prior to SONC board approval. 

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.  Yes,
no conflict of interest exists; vendors:  Amazon, Joann. 

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward.   Again, expenditures for the
SONC Face Mask program began under the original Policy 5.0 which did not require DONE review or
approval. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution? 
Yes.

Currently the City Clerk is delaying payment for the board member reimbursement to Sarah Manuel which has been
approved by the SONC board, see BAC, Agenda Item 4D, May 11, 2020, SONC Board Meeting.

Please provide DONE's approval and direction to the City Clerk to make payment to Sarah Manuel.

I appreciate your attention to this request.  If you have any questions please let me know.

Please stay Safer at Home.

Jeffrey
-- 
Jeffrey Hartsough
jeffrey.hartsough.sonc@gmail.com
President
Area 2 - Community Interest
Sherman Oaks Neighborhood Council

==========================================
On Wed, May 20, 2020 at 4:28 PM Semee Park <semee.park@lacity.org> wrote:

Dear Jeffrey,

Thank you for Sherman Oak NC's submission of the COVID-19 Emergency Funding Plan. Apologies for the delay in
response.

The Department of Neighborhood Empowerment (Department) is reviewing your submissions on behalf of SONC.
Final approval will be provided upon confirmation no conflict of interest exists, and follow up questions answered.
Attached is/are your submission(s) for your reference.  I will send another email to the Board informing them of the
Department's approval, once approved.

Couple of follow up questions needed to approve your proposal:

Mayor's Fund for Los Angeles- SONC will not be able to contribute to the Mayor's Fund. (but let me confirm).

Los Angeles Parks Foundation - to support LA Parks providing Shelters during the COVID-19 emergency for those
experiencing homelessness.

How much of the emergency funding would SONC like to approve?
Can you confirm no conflict of interest exists between you and the organization?
Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Los Angeles Regional Food Bank - to support for those experiencing food insecurity during the COVID-19
emergency

How much of the emergency funding would SONC like to approve?

mailto:jeffrey.hartsough.sonc@gmail.com


Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Hope of the Valley - to Homeless Shelter established at the Van Nuys Sherman Oaks RC Park (VNSO) as a result
of the COVID-19 emergency.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used by
volunteers to make fabric face masks and face shields that are being provided to organizations in the Sherman Oaks
area (e.g.,
Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the
COVID-19 emergency. To date more than 400 masks have been supplied.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution?

Finally,  as soon as the NC board or quorum of the board is able to hold a meeting via teleconference or other
method approved by DONE, the President/Chair shall report the expenditure to the governing board, including the
details surrounding the emergency which gave rise to the expenditure. The expenditure shall be ratified by the
governing board through a Board Action Certification (BAC) entered into the minutes of the meeting.

We hope this is helpful, and look forward to your reply.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG

https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
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Final Details for Order #112-8412079-8237863 
Print this page for your records.

Order Placed: March 24, 2020
Amazon.com order number: 112-8412079-8237863
Order Total: $87.56

Shipped on March 26, 2020

Items Ordered Price
1 of: Mandala Crafts Maxi Piping Trim, Single Fold Bias Tape, Welting Cord from Cotton
Polyester for Sewing, Trimming, Upholstery (Pink, 2.5mm 0.5 inch 55 Yards)
Sold by: Mandala Crafts (seller profile) | Product question? Ask Seller 

Condition: New

$19.99

1 of: Mandala Crafts Maxi Piping Trim, Single Fold Bias Tape, Welting Cord from Cotton
Polyester for Sewing, Trimming, Upholstery (Purple, 2.5mm 0.5 inch 55 Yards)
Sold by: Mandala Crafts (seller profile) | Product question? Ask Seller 

Condition: New

$19.99

1 of: Mandala Crafts Maxi Piping Trim, Single Fold Bias Tape, Welting Cord from Cotton
Polyester for Sewing, Trimming, Upholstery (Gray, 2.5mm 0.5 inch 55 Yards)
Sold by: Mandala Crafts (seller profile) | Product question? Ask Seller 

Condition: New

$19.99

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Shipped on March 26, 2020

Items Ordered Price
1 of: Mandala Crafts Maxi Piping Trim, Single Fold Bias Tape, Welting Cord from Cotton
Polyester for Sewing, Trimming, Upholstery (Orange, 2.5mm 0.5 inch 55 Yards)
Sold by: Mandala Crafts (seller profile) | Product question? Ask Seller 

Condition: New

$19.99

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
Two-Day Shipping 

Payment information

http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-8412079-8237863&seller=A1VNYUKXZ3RLF0
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-8412079-8237863&recipientId=A1VNYUKXZ3RLF0&step=submitEntry&subject=2
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-8412079-8237863&seller=A1VNYUKXZ3RLF0
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-8412079-8237863&recipientId=A1VNYUKXZ3RLF0&step=submitEntry&subject=2
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-8412079-8237863&seller=A1VNYUKXZ3RLF0
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-8412079-8237863&recipientId=A1VNYUKXZ3RLF0&step=submitEntry&subject=2
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-8412079-8237863&seller=A1VNYUKXZ3RLF0
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-8412079-8237863&recipientId=A1VNYUKXZ3RLF0&step=submitEntry&subject=2


4/2/2020 Amazon.com - Order 112-8412079-8237863
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Item(s) Subtotal: $79.96
Shipping & Handling: $0.00

 -----
Total before tax: $79.96

Estimated tax to be collected: $7.60
 -----

Grand Total:$87.56

Payment Method: 
Visa | Last digits: 3778 

Billing address
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Credit Card transactions Visa ending in 3778: March 26, 2020:$43.78
Visa ending in 3778: March 26, 2020:$43.78

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2020, Amazon.com, Inc. or its affiliates

https://www.amazon.com/gp/css/summary/edit.html?ie=UTF8&orderID=112-8412079-8237863
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=508088
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=468496




done ncfunding <cityclerk.funding@lacity.org>

SONC - Approval of Emergency Funding
1 message

Semee Park <semee.park@lacity.org> Thu, May 21, 2020 at 1:28 PM
To: Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com>
Cc: Betty Wong Oyama <Betty.Wong@lacity.org>, Clerk NCFunding <clerk.ncfunding@lacity.org>, Candy Williams
<candy.williams.sonc@gmail.com>

Thank you Jeffrey for the response (and apologies for missing your call).

The Department is formally approving SONC's emergency funding request for $746.25 to the manufacturing of masks to
be distributed to local organizations in response to COVID19.

I believe you can utilize this approval email to reconcile the funding (reimbursement) matter. However, I am deferring to
the City Clerk's Office for further clarification.

Hope this is helpful and please reach out if there are any questions. Thank you.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG

On Thu, May 21, 2020 at 1:17 PM Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com> wrote:
Semee,

This message is in response to your email subject RE: SONC - Emergency Funding Follow Ups, regarding the pending
SONC Neighborhood Council COVID-19 Emergency Funding Plan.

Items 1 - 4
Items numbers 1 through 4 on the SONC submitted Neighborhood Council COVID-19 Emergency Funding Plan are not
to be considered.  The Sherman Oaks Neighborhood Council (SONC) will not be expending funds for those items
under the Addendum to Program Policy 5.0 - Expenditures During the Covid-19 Declared Emergency.

Item 5
The only item on the submitted Neighborhood Council COVIS-19 Emergency Funding Plan that is in question is item 5,
which is copied into this email here: 

(5) Various vendors of sewing materials and other supplies used by volunteers to make fabric face masks and
face shields that are being provided to organizations in the Sherman Oaks area (e.g., Sherman Oaks Hospital,
Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the COVID-19 emergency.
To date more than 400 masks have been supplied.   

Your email of May 20, 2020, addressed item 5 as follows: My responses in blue.

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used
by volunteers to make fabric face masks and face shields that are being provided to organizations in the
Sherman Oaks area (e.g., Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park,
etc.) as PPE in response to the COVID-19 emergency. To date more than 400 masks have been supplied. 

https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
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https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
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The SONC Face Mask program was started before the Addendum to Program Policy 5.0 was published. 
Expenditures for this ongoing program were governed by the policy prior to the Addendum being
issued.

How much of the emergency funding would SONC like to approve?  $746.25 see SONC BACs Agenda Item
4D and Item 4E, atttached.  These BACs provide approval by the SONC board for funds expended during
the COVID-19 emergency prior to SONC board approval. 

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.  Yes,
no conflict of interest exists; vendors:  Amazon, Joann. 

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward.   Again, expenditures for the
SONC Face Mask program began under the original Policy 5.0 which did not require DONE review or
approval. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution? 
Yes.

Currently the City Clerk is delaying payment for the board member reimbursement to Sarah Manuel which has been
approved by the SONC board, see BAC, Agenda Item 4D, May 11, 2020, SONC Board Meeting.

Please provide DONE's approval and direction to the City Clerk to make payment to Sarah Manuel.

I appreciate your attention to this request.  If you have any questions please let me know.

Please stay Safer at Home.

Jeffrey
-- 
Jeffrey Hartsough
jeffrey.hartsough.sonc@gmail.com
President
Area 2 - Community Interest
Sherman Oaks Neighborhood Council

==========================================
On Wed, May 20, 2020 at 4:28 PM Semee Park <semee.park@lacity.org> wrote:

Dear Jeffrey,

Thank you for Sherman Oak NC's submission of the COVID-19 Emergency Funding Plan. Apologies for the delay in
response.

The Department of Neighborhood Empowerment (Department) is reviewing your submissions on behalf of SONC.
Final approval will be provided upon confirmation no conflict of interest exists, and follow up questions answered.
Attached is/are your submission(s) for your reference.  I will send another email to the Board informing them of the
Department's approval, once approved.

Couple of follow up questions needed to approve your proposal:

Mayor's Fund for Los Angeles- SONC will not be able to contribute to the Mayor's Fund. (but let me confirm).

Los Angeles Parks Foundation - to support LA Parks providing Shelters during the COVID-19 emergency for those
experiencing homelessness.

How much of the emergency funding would SONC like to approve?
Can you confirm no conflict of interest exists between you and the organization?
Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Los Angeles Regional Food Bank - to support for those experiencing food insecurity during the COVID-19
emergency

How much of the emergency funding would SONC like to approve?
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Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Hope of the Valley - to Homeless Shelter established at the Van Nuys Sherman Oaks RC Park (VNSO) as a result
of the COVID-19 emergency.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used by
volunteers to make fabric face masks and face shields that are being provided to organizations in the Sherman Oaks
area (e.g.,
Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the
COVID-19 emergency. To date more than 400 masks have been supplied.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution?

Finally,  as soon as the NC board or quorum of the board is able to hold a meeting via teleconference or other
method approved by DONE, the President/Chair shall report the expenditure to the governing board, including the
details surrounding the emergency which gave rise to the expenditure. The expenditure shall be ratified by the
governing board through a Board Action Certification (BAC) entered into the minutes of the meeting.

We hope this is helpful, and look forward to your reply.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG
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Details for Order #112-3967527-8289064 
Print this page for your records.

Order Placed: March 30, 2020
Amazon.com order number: 112-3967527-8289064
Order Total: $105.06

Shipped on April 1, 2020

Items Ordered Price
2 of: Topenca Supplies 1/2 Inches x 50 Yards Double Face Solid Grosgrain Ribbon Roll,
Olive Green
Sold by: Topenca (seller profile) | Product question? Ask Seller 

Condition: New

$15.99

2 of: Topenca Supplies 1/2 Inches x 50 Yards Double Face Solid Grosgrain Ribbon Roll,
Orange
Sold by: Topenca (seller profile) | Product question? Ask Seller 

Condition: New

$15.99

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
One-Day Shipping 

Preparing for Shipment

Items Ordered Price
1 of: Topenca Supplies 1/2 Inches x 50 Yards Double Face Solid Grosgrain Ribbon Roll,
Purple
Sold by: Topenca (seller profile) | Product question? Ask Seller 

Condition: New

$15.99

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
One-Day Shipping 

Shipped on April 1, 2020

Items Ordered Price
1 of: Topenca Supplies 1/2 Inches x 50 Yards Double Face Solid Grosgrain Ribbon Roll,
Purple

$15.99

http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-3967527-8289064&seller=A2GW035X4F1798
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-3967527-8289064&recipientId=A2GW035X4F1798&step=submitEntry&subject=2
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-3967527-8289064&seller=A2GW035X4F1798
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-3967527-8289064&recipientId=A2GW035X4F1798&step=submitEntry&subject=2
http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-3967527-8289064&seller=A2GW035X4F1798
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-3967527-8289064&recipientId=A2GW035X4F1798&step=submitEntry&subject=2
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Item(s) Subtotal: $95.94
Shipping & Handling: $0.00

 -----
Total before tax: $95.94

Estimated tax to be collected: $9.12
 -----

Grand Total:$105.06

Sold by: Topenca (seller profile) | Product question? Ask Seller 

Condition: New

Shipping Address: 
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Shipping Speed: 
One-Day Shipping 

Payment information
Payment Method: 
Visa | Last digits: 3778 

Billing address
Sarah Kathryn Manuel
14005 CHANDLER BLVD
SHERMAN OAKS, CA 91401-5737
United States

Credit Card transactions Visa ending in 3778: April 1, 2020:$70.04

To view the status of your order, return to Order Summary.

Conditions of Use | Privacy Notice © 1996-2020, Amazon.com, Inc. or its affiliates

http://www.amazon.com/gp/help/seller/at-a-glance.html/ref=od_sold_by_link?ie=UTF8&isAmazonFulfilled=1&marketplaceSeller=1&orderID=112-3967527-8289064&seller=A2GW035X4F1798
http://www.amazon.com/gp/help/contact/contact.html/ref=oh_fbacsb_p0?ie=UTF8&assistanceType=order&marketplaceId=ATVPDKIKX0DER&orderId=112-3967527-8289064&recipientId=A2GW035X4F1798&step=submitEntry&subject=2
https://www.amazon.com/gp/css/summary/edit.html?ie=UTF8&orderID=112-3967527-8289064
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=508088
http://www.amazon.com/gp/help/customer/display.html?ie=UTF8&nodeId=468496




done ncfunding <cityclerk.funding@lacity.org>

SONC - Approval of Emergency Funding
1 message

Semee Park <semee.park@lacity.org> Thu, May 21, 2020 at 1:28 PM
To: Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com>
Cc: Betty Wong Oyama <Betty.Wong@lacity.org>, Clerk NCFunding <clerk.ncfunding@lacity.org>, Candy Williams
<candy.williams.sonc@gmail.com>

Thank you Jeffrey for the response (and apologies for missing your call).

The Department is formally approving SONC's emergency funding request for $746.25 to the manufacturing of masks to
be distributed to local organizations in response to COVID19.

I believe you can utilize this approval email to reconcile the funding (reimbursement) matter. However, I am deferring to
the City Clerk's Office for further clarification.

Hope this is helpful and please reach out if there are any questions. Thank you.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG

On Thu, May 21, 2020 at 1:17 PM Jeffrey Hartsough <jeffrey.hartsough.sonc@gmail.com> wrote:
Semee,

This message is in response to your email subject RE: SONC - Emergency Funding Follow Ups, regarding the pending
SONC Neighborhood Council COVID-19 Emergency Funding Plan.

Items 1 - 4
Items numbers 1 through 4 on the SONC submitted Neighborhood Council COVID-19 Emergency Funding Plan are not
to be considered.  The Sherman Oaks Neighborhood Council (SONC) will not be expending funds for those items
under the Addendum to Program Policy 5.0 - Expenditures During the Covid-19 Declared Emergency.

Item 5
The only item on the submitted Neighborhood Council COVIS-19 Emergency Funding Plan that is in question is item 5,
which is copied into this email here: 

(5) Various vendors of sewing materials and other supplies used by volunteers to make fabric face masks and
face shields that are being provided to organizations in the Sherman Oaks area (e.g., Sherman Oaks Hospital,
Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the COVID-19 emergency.
To date more than 400 masks have been supplied.   

Your email of May 20, 2020, addressed item 5 as follows: My responses in blue.

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used
by volunteers to make fabric face masks and face shields that are being provided to organizations in the
Sherman Oaks area (e.g., Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park,
etc.) as PPE in response to the COVID-19 emergency. To date more than 400 masks have been supplied. 

https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
mailto:Semee.Park@lacity.org
http://www.empowerla.org/EVG
mailto:jeffrey.hartsough.sonc@gmail.com


The SONC Face Mask program was started before the Addendum to Program Policy 5.0 was published. 
Expenditures for this ongoing program were governed by the policy prior to the Addendum being
issued.

How much of the emergency funding would SONC like to approve?  $746.25 see SONC BACs Agenda Item
4D and Item 4E, atttached.  These BACs provide approval by the SONC board for funds expended during
the COVID-19 emergency prior to SONC board approval. 

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.  Yes,
no conflict of interest exists; vendors:  Amazon, Joann. 

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward.   Again, expenditures for the
SONC Face Mask program began under the original Policy 5.0 which did not require DONE review or
approval. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution? 
Yes.

Currently the City Clerk is delaying payment for the board member reimbursement to Sarah Manuel which has been
approved by the SONC board, see BAC, Agenda Item 4D, May 11, 2020, SONC Board Meeting.

Please provide DONE's approval and direction to the City Clerk to make payment to Sarah Manuel.

I appreciate your attention to this request.  If you have any questions please let me know.

Please stay Safer at Home.

Jeffrey
-- 
Jeffrey Hartsough
jeffrey.hartsough.sonc@gmail.com
President
Area 2 - Community Interest
Sherman Oaks Neighborhood Council

==========================================
On Wed, May 20, 2020 at 4:28 PM Semee Park <semee.park@lacity.org> wrote:

Dear Jeffrey,

Thank you for Sherman Oak NC's submission of the COVID-19 Emergency Funding Plan. Apologies for the delay in
response.

The Department of Neighborhood Empowerment (Department) is reviewing your submissions on behalf of SONC.
Final approval will be provided upon confirmation no conflict of interest exists, and follow up questions answered.
Attached is/are your submission(s) for your reference.  I will send another email to the Board informing them of the
Department's approval, once approved.

Couple of follow up questions needed to approve your proposal:

Mayor's Fund for Los Angeles- SONC will not be able to contribute to the Mayor's Fund. (but let me confirm).

Los Angeles Parks Foundation - to support LA Parks providing Shelters during the COVID-19 emergency for those
experiencing homelessness.

How much of the emergency funding would SONC like to approve?
Can you confirm no conflict of interest exists between you and the organization?
Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Los Angeles Regional Food Bank - to support for those experiencing food insecurity during the COVID-19
emergency

How much of the emergency funding would SONC like to approve?

mailto:jeffrey.hartsough.sonc@gmail.com


Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Hope of the Valley - to Homeless Shelter established at the Van Nuys Sherman Oaks RC Park (VNSO) as a result
of the COVID-19 emergency.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the organization?

Now that SONC has been meeting virtually, is this something the Board can take action on to approve
instead? If not, can you provide a reason why?

Reimbursement for manufacturing of masks - Various vendors of sewing materials and other supplies used by
volunteers to make fabric face masks and face shields that are being provided to organizations in the Sherman Oaks
area (e.g.,
Sherman Oaks Hospital, Homeless Shelter at the Van Nuys Sherman Oaks park, etc.) as PPE in response to the
COVID-19 emergency. To date more than 400 masks have been supplied.

How much of the emergency funding would SONC like to approve?

Can you confirm no conflict of interest exists between you and the vendors? Please also list the vendors.

I recognize funds have already been expended for this expense, the Department is willinging to approve this
emergency funding request to allow for reimbursements to move forward. 
Can you confirm social distancing and other healthy/safety protocols have been followed in the distribution?

Finally,  as soon as the NC board or quorum of the board is able to hold a meeting via teleconference or other
method approved by DONE, the President/Chair shall report the expenditure to the governing board, including the
details surrounding the emergency which gave rise to the expenditure. The expenditure shall be ratified by the
governing board through a Board Action Certification (BAC) entered into the minutes of the meeting.

We hope this is helpful, and look forward to your reply.

Semee Park
Director of Neighborhood Council Operations

Department of Neighborhood Empowerment
14410 Sylvan St. 3rd Floor
Los Angeles, CA 91401
Office | 818-374-6851
Email | Semee.Park@lacity.org  

Trailblazing the largest civic engagement system, virtually
www.EmpowerLA.org/EVG

https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
https://www.google.com/maps/search/14410+Sylvan+St.+3rd+Floor+Los+Angeles,+CA+91401+Office+%7C%C2%A0818?entry=gmail&source=g
mailto:Semee.Park@lacity.org
http://www.empowerla.org/EVG














 

 

 

 

Procedure for Neighborhood Councils to Contribute Funds to The Budget Advocates  

 

1) Neighborhood council will place an agenda item for a board meeting to contribute a 

specific amount to the Budget Advocates. 

        

2) When the neighborhood council board approves the contribution, a “Neighborhood 

Council Funding Support Statement,” which will serve as the payment request and 

“Board Action Certification (BAC)” form must be completed. 

 

3) Neighborhood council Treasurer will submit both the “Neighborhood Council Funding 

Support Statement” and the “Board Action Certification (BAC)” forms into the 

Funding System Portal to request a check payment payable to the City of Los 

Angeles Budget Advocates, 200 N. Spring Street, Suite 224, Los Angeles, CA. 

90012.  

 

4) City Clerk’s Funding Section will receive the request through the portal and process it. 

 

5) A check will be mailed by Union Bank to the City Clerk’s Funding Section. 

 

6) The City Clerk’s Funding Section will collect checks and deliver them to the Department 

of Neighborhood Empowerment (DONE) Accounting Staff who will deposit the checks 

and credit the Budget Advocates neighborhood council funds account on DONE’s books  





Invoice
Date

6/1/2020

Invoice #

20389

Bill To

Sherman Oaks NC
PO Box 5721
Sherman Oaks, CA 91413

P.O. No. Terms

Due Date

6/1/2020

Project

Please remit payment at your earliest convenience.

Thank you for your business!
Total

Balance Due

Payments/Credits

The Web Corner, Inc.
19509 Ventura Blvd.
Tarzana CA 91356
(818) 345-7443

DescriptionQuantity Rate Amount

Monthly Maintenance: includes up to 1 hour for; phone support,
web development, requests, & website adjustments

1 99.00 99.00

Email accounts (2 included)
Total 3 for shermanoaksnc.org

1 3.50 3.50

Monthly Hosting for shermanoaksnc.org
(Included in maintenance)

0 15.00 0.00

$102.50

$102.50

$0.00
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ENTERTAINMENT -ELECTRONICS $l9 99 
056070042 EPSON INK T 

9 
· 

Regular Price $23.4 
RETURN BY 08/06/ 19 

SUBTOTAL 
REDcard Savings 

T = CA TAX 9.5000% on $18 .99 

TOTAL 
•4310 TARGET DEBIT CARD TOTAL 

$19 .99 
$1 .00-
$1.80 

Questions about this 
Target Debit Card transacti on? 
Cal l 1-888-729-7331 or write 

PO Box 673 
Minneapol is , MN 55440-0673 

~ \¼1 , 

- ~~f 
Today 's REDcar~ ~~ 

$1. 00 

----------------------------- ----

TOTAL SAVINGS THIS TRIP 
$1.00 

REC#2-9188-1307-0114-1635-3 VCD#752-15!-842 

NOTICE : Some furniture products can 
expose you to chemicals known to t he 
State of Cul ifornia to cause cancer , 

birth defects or other reproducti ve harm 
Pl ease check on-product label for 

warn i ng i nforma t I on . 

Hel p make your Ta1·get Run bette1· . 
• Tdke a 2 minut e su1·vey about today's t r ip: 

infQrmtgrfil!t ,wm 
User ID: 7081 1869 3988 

Passwo,d: 583 647 

CUtNTENOS EN ESPANOL 
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T = CA TA X 9.5000% on $34.10 

TOTAL 
•4310 TARGET DEBIT CARD TOTAL 

$35 .89 
$1 .79 -
$3 .24 

$37.34 
$37.34 ,___ 

Questions about t his 
Tar-get Debit Card tr·ansact ion? 
Call 1-888-729 -7331 or wri te 

PO Box 673 
Mi nneapol is . MN 554~0-0673 

·5% 
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Take a 2 minute survey about t oday 's t1- 1p : 

infQrmti.lr~~t .cQm 
User· ID : 7078 3869 1988 

Password : 587 163 
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1734 E. 41st Street 
Los Angeles, CA  90058 
Phone (323) 234-3030  Fax (323) 234-0943 

INVOICE 

 
DATE: JUNE 12, 2020 

 
TO:   
JEFFREY HARTSOUGH, PRESIDENT 
SHERMAN OAKS NEIGHBORHOOD COUNCIL 
PO Box 5721 
Sherman Oaks, CA 91413 

 

 

 
 

DESCRIPTION AMOUNT 

  

General Donation  
 

$3,000 
 

  

  

  

  

  

  

  

TOTAL $3,000 

Make all checks payable to: Los Angeles Regional Food Bank  
If you have any questions concerning this invoice, please contact Roger Castle, Chief Development Officer at (323) 234-3030 ext. 147 or 
rcastle@lafoodbank.org  
 
 

 
 
 
 
 
 

Thank you for your support! 
The Los Angeles Regional Food Bank is a 501(c)3 organization (Tax ID# 95-3135649) 

owner
Typewritten Text

owner
Typewritten Text
  - to support of families affected by the COVID-19 pandemic

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text

owner
Typewritten Text
#20-100

owner
Typewritten Text









Hope of the Valley Rescue Mission
P.O. Box 7609
Mission Hills, CA  91346
8183920020

BILL TO
Sherman Oaks Neighborhood 
Council
Attn:  Jeffrey Hartsough
PO Box 5721
Sherman Oaks, CA  91413

 SONH_06.11.2020

DATE 06/11/2020    TERMS Due on receipt

DUE DATE 06/11/2020

DESCRIPTION QTY RATE AMOUNT

Donations
Donation to support COVID-19 Homeless Shelters in LA Parks

1 3,000.00 3,000.00

Hope of the Valley Rescue Mission Tax ID #27-2053273

TOTAL DUE $3,000.00
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