
Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$40196.34 $4420.08 $35776.26 $2702.50 $774.26 $32299.50

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$33750.00

$164.55

$29026.26 

$0.00

$26323.76 Outreach $2755.53 $2702.50

Elections $0.00 $0.00

Community
Improvement Project $3500.00 $0.00 $3500.00 $0.00 $3500.00

Neighborhood Purpose
Grants $4750.00 $1500.00 $3250.00 $0.00 $3250.00

Funding Requests Under Review: $774.26 Encumbrances: $0.00 Previous Expenditures: $1803.66

Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 POPUPBANNER
LLC 08/16/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $161.61

2 COPY HUB LLC 08/16/2017 (Credit card transaction)
General

Operations
Expenditure

Outreach $164.75

3 GOODWAY PRINT
& COPY 08/17/2017 (Credit card transaction)

General
Operations
Expenditure

Office $16.55

4 SOS SURVIVAL
PRODUCT 08/18/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $825.93

5 USPS PO
0581110403 08/22/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $108.00

6 LA PUBLIC
LIBRARY 08/22/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $20.00

7 PAVILIONS
STOR00022269 08/25/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $57.68

8 ANYPROMO.COM 08/30/2017 (Credit card transaction)
General

Operations
Expenditure

Outreach $325.81

Reporting Month: August 2017

NC Name: Sherman Oaks
Neighborhood Council

Budget Fiscal Year: 2017-2018



9 POPUPBANNER
LLC 08/30/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $776.05

10 THE PHOTOSHOP
INC 08/31/2017 (Credit card transaction)

General
Operations
Expenditure

Outreach $62.20

11

City of Los Angeles
Department of
Recreation and

Parks

07/13/2017 Approve a payment of $44 to
City of Los Angel...

General
Operations
Expenditure

Office $44.00

12 EnrichLA 07/21/2017 The Garden Ranger Program
offered by EnrichLA pos...

Neighborhood
Purpose Grants $1500.00

13 AT&T Messaging 08/03/2017 Approve up to $200 to pay
AT&T for SONC V...

General
Operations
Expenditure

Office $15.26

14 The Web Corner,
inc. 08/03/2017 Approve up to $1,400 to pay

the Web Corner fo...

General
Operations
Expenditure

Outreach $102.50

15 LAUSD - Civic
Center Permit Office 08/15/2017 Approve up to $1,020 to pay

Los Angeles Unifi...

General
Operations
Expenditure

Office $73.48

16 AT&T Messaging 08/18/2017 Approve up to $200 to pay
AT&T for SONC V...

General
Operations
Expenditure

Office $15.26

17 The Web Corner,
inc. 08/18/2017 Approve up to $1,400 to pay

The Web Corner fo...

General
Operations
Expenditure

Outreach $151.00

 Subtotal: $4420.08

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 Pro Outdoor
Movies, INC 08/28/2017 Re-certify the funding request

for up to $5,0...

General
Operations
Expenditure

Outreach $2600.00

2 The Web Corner,
inc. 09/07/2017 Approve up to $1,400 to pay

The Web Corner fo...

General
Operations
Expenditure

Outreach $102.50

 Subtotal: Outstanding $2702.50



Receipts:
 



1-855-475-3800

CATEGORIES

Banner Stand 
Accessories

Outdoor Banners

Poster Hangers

Scrolling Banner 
Stands

Sidewalk Signs

Silverstep Banner 
Stands

Step and Repeat 
Backdrop Banners

Yard Signs

Large Adjustable 
Banner Stands

Pop Up Banner Fabric 
Displays

Budget Banner Stands

Trade Show Displays

Premium Retractable 
Banner Stands

Table Top Displays 
and Table Throws

Flags and Tear Drop 
Banners

Vinyl Banners

Poster Stands

NEW PRODUCTS

Silverstep 
Banner Stands - 
Replacement 
Banners

$80.00
CHOOSE OPTIONS

Silverstep 
Banner Stand 
48"W

$355.00
CHOOSE OPTIONS

Silverstep 
Banner Stand 
36"W

$300.00
CHOOSE OPTIONS

Silverstep 
Banner Stand 
24"W

$290.00
CHOOSE OPTIONS

Billing Details
Tom Capps
Sherman Oaks Neighborhood Council 
200 N Spring Street
Los Angeles, California 90012
United States 

Shipping Details
Tom Capps
Sherman Oaks Neighborhood Council 
5101 Mammoth Avenue
Sherman Oaks, California 91423
United States 

POPUPBANNER.COM - ORDER #34208

Your order details are shown below. 

Order Date: 16th Aug 2017 @ 12:20 PM
Order Total: $161.61 USD

Order #34208 Contained the Following Items:

Item Details Price

 1 x X-Frame Banner Stand
(Choose size: 35" x 78", Material: Dye Sub)

$133.50

Subtotal: $133.50

Shipping: $20.11

Handling: $8.00

Grand Total: $161.61

Order Instructions/Comments
Need product by Friday 08/25/2017 for Sunday Meeting. Please advise if FED EX GROUND will deliver by that 
date. 

Shipments for Order #34208

Date Shipped Shipping Method Tracking Link

21st Aug 2017 FedEx (FedEx (FedEx Ground)) 747407315379

My Account Sign In or Create My Account Contact Us View Cart 

Advanced Search | 

Page 1 of 2PopUpBanner.com - Order #34208

8/21/2017https://www.popupbanner.com/account.php?action=view_order&order_id=34208&x=27&...





INVOICE
810309

Open Invoice R9-008683
Creation Date: 08/18/2017

Customer #: 2399

Invoice Date: 08/18/2017

Terms: PAID

PO: PHONE ORDER

Promised Date:

BILL TO

SHERMAN OAKS NC
THOMAS CAPPS
200 N SPRING ST
Los Angeles, CA 90012
U.S.A.

SHIP TO

SHERMAN OAKS NC
KRISTIN SALES
200 N SPRING ST
Los Angeles, CA 90012
U.S.A.

BILL TO: (818)-503-2399 | tom.capps.sonc@gmail.com SHIP TO: (818)-503-2399 | KRISTIN.SALES.SONC@GMAIL.COM

# SKU PRICE EXTSHIPORD UNIT TAXREM

601 12.60 756.0060 Y02009CB

Cert Basic Kit GREEN

*WILL CALL*

CUSTOMER WILL PICK UP TUESDAY AUG 22ND, 2017

**Credit Card Payment Summary**

Trans: 975179623 | Auth: 095799 | Card: XX5650

TAX

756.00

TOTALFREIGHT

NUMBER OF ITEMS: 60 60

DEPOSIT
0.00

SeanSALESPERSON:

69.93

825.93MC

TOTAL 825.93

0

825.93

Page: 1 of 1

SUBTOTAL:

SIGNATURE

I agree to pay the above amount according to the card issuer agreement (merchant agreement if credit voucher)





PHOTOGRAPH ORDER FORM

Name               Organization

Phone     Fax     Email

Digital Image* Cost

             FTP
                              

 

TOTAL

8x10
Digital Print

$30

Digital Image*
Higher-Res 

Rescan*

11x14
Digital Print

$45

Photo Collection

Year

Tom Capps-Treasurer Sherman Oaks Neighborhood Council

200 N Spring Street

Los Angeles CA 91423 USA

818-601-7971 tom.capps.sonc@gmail.com

X

5650
0

One time use on a 35" x 78" printed Banner collage of Shermans Oaks to celebrate the

90th Anniversary of the founding of the community

Aug 18, 2017

00031113 1 10.00

00031147 1 10.00

X 20.00

20.00





Tom Capps <tom.capps.sonc@gmail.com>

Your order #SA1469578 has changed
1 message

eva@anypromo.com <eva@anypromo.com> Tue, Aug 29, 2017 at 8:50 AM
To: tcapps@shermanoaksnc.org

1511 E Holt Blvd
Ontario, CA 91761
Tel: 877-368-5678

Order#: SA1469578
SO Date: 08/28/2017

Customer#: 250547

We Revised Your Order

Order Status: Order Acknowledgment

What's next?
• Customized orders will receive a FREE virtual proof.

• Credit card will be charged prior to production.

Production*

Order Processing: 1 - 2 Days

Production Time*: 8-Day Service

Requested Delivery Date: 09/17/2017

* excludes weekends & holidays

Shipping
SONC
ATTN: Tom Capps
5101 MAMMOTH AVE
SHERMAN OAKS, CA 91423
Ship Via:
UPS/FedEx 3 Day

2 1/2" Round 1-Piece Button Full Color
#697112

QTY Item Price Total

Product Options:

1000 #697112 $0.25 

1000 Clip Option: No $0.00 

Page 1 of 2Gmail - Your order #SA1469578 has changed

9/1/2017https://mail.google.com/mail/u/1/?ui=2&ik=38249082f9&jsver=EfWGX3tyASk.en.&view=...



1000 Magnet Option: No $0.00 
1000 Packaging: Bulk $0.00 $250.00

Front, 4 Color Process:
1 Setup $0.00 

1000 Run $0.00 $0.00

Subtotal: $250.00

Shipping: $52.38

CA Sales Tax: $23.43

TOTAL: $325.81

Billing
MasterCard *5650
Thomas Capps
200 N Spring Street
LOS ANGELES, CA 90012
Tel: 8186017971
Email: tcapps@shermanoaksnc.org

Customer artwork notes
Placed on White button Background. Scale to Fit.

Customer order notes
Please advise if this product is subject to Over/Under run charges. Please confirm receipt by 9/17 due to 
Labor Day Holiday.

Looking for savings? click here to view weekly specials.

HostName: WebServer

HostName: WebServer

Page 2 of 2Gmail - Your order #SA1469578 has changed

9/1/2017https://mail.google.com/mail/u/1/?ui=2&ik=38249082f9&jsver=EfWGX3tyASk.en.&view=...



Tom Capps <tom.capps.sonc@gmail.com>

Your PopUpBanner.com Order Confirmation (#34682)
1 message

PopUpBanner.com <sales@popupbanner.com> Wed, Aug 30, 2017 at 4:06 PM
Reply-To: sales@popupbanner.com
To: tom.capps.sonc@gmail.com

Thanks for Your Order

  Your order ID is #34682. A summary of your order is shown below. To view the status of your order 
click here.

Shipping Address

Tom Capps
Sherman Oaks Neighborhood Council 
5101 Mammoth Avenue
Sherman Oaks, California 91423
United States
818-601-7971

Graphic Designer Needed?
No

FedEx (FedEx Ground) for $100.55 USD 

Billing Address

Tom Capps
Sherman Oaks Neighborhood Council 
200 N Spring Street
Los Angeles, California 90012
United States
8186017971

Graphic Designer Needed?
No

tom.capps.sonc@gmail.com

Order Comments

Required no later than 9/15/17 

Your Order Contains...

Cart Items SKU Qty Item Price Item Total

X-Frame 
Banner 
Stand
(Choose 
size: 35" x 
78", 
Material: 
Dye Sub)

PUB0064 5 $133.50 USD $667.50 USD

Subtotal: $667.50 USD

Shipping: $100.55 USD

Page 1 of 2Gmail - Your PopUpBanner.com Order Confirmation (#34682)
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Handling: $8.00 USD

Grand Total: $776.05 USD

Payment Method: First Data Global 
Gateway e4

PopUpBanner.com
http://www.popupbanner.com/

PopUpBanner.com is powered by BigCommerce. Launch your own store for free with BigCommerce. 

An electronic proof will be emailed within 24 business hours, your order will not be sent to production 
without an approval.

Page 2 of 2Gmail - Your PopUpBanner.com Order Confirmation (#34682)
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p a g e  1  o f  1  
 

DATE: 8/30/2017 INVOICE 

INVOICE #: 
   

CLIENT 
Sherman Oaks Neighborhood 
Council 

  

    
    
    
    
     

 
QUANTITY DESCRIPTION   UNIT PRICE AMOUNT 

 1 6’ Photo Cut Out $62.20 62.20 

    

    
        

        

        

        

        

        

    SUBTOTAL    $62.20 

    TAX RATE   9.25% 

    SALES TAX   -- 

    
SHIPPING & 
HANDLING    

    TOTAL   $62.20 

 

Thank you for your business! 







Neighborhood Council Funding Program

APPLICATION for Neighborhood Purposes Grant (NPG)

Name of NC from which you are seeking this grant:

Organization Name Federal I.D. # (EIN#) State of Incorporation Date of 501(c)(3) 
Status (if applicable)

Organization Mailing Address City State Zip Code

Business Address (If different) City State Zip Code

1d)

Name

2) Type of Organization- Please select one:
Public School (not to include private schools) or 501(c)(3) Non-Profit (other than religious institutions)

Attach Grant Request on School Letterhead Attach IRS Determination Letter

Name / Address of Affiliated Organization City State Zip Code
(If applicable)

4) Please describe the purpose and intent of the grant.

5) How will this grant be used to primarily support or serve a public purpose and benefit the public at-large. 
(Grants cannot be used as rewards or prizes for individuals)



This form is to be completed by the applicant seeking the Neighborhood Purposes Grant and submitted to the
Neighborhood Council from whom the grant is being sought. All applications for grants must be reviewed and approved
in a public meeting. The Neighborhood Council (NC), upon approval of the application, shall submit the approved
application along with all required documentation to the Department of Neighborhood Empowerment. 

1a)

1b)

1c)

3)

               Email

SECTION I- APPLICANT INFORMATION

Phone

PRIMARY CONTACT INFORMATION:

SECTION II - PROJECT DESCRIPTION



Revised 012615 - Page 1 of 2

Sherman Oaks

EnrichLA 27-2797687 CA 08/13/11

2173 Cedarhurst Dr. Los Angeles CA 90027

Tomas O'Grady (323) 387-3866 tomasogrady@enrichla.org

■

EnrichLA will offer our Garden Ranger Program at Kester Avenue Elementary School, Van Nuys Middle School and Riverside Drive Charter.  The 
Garden Ranger Program offers weekly, interdisciplinary garden-based lessons.  These lessons correspond to the California Common Core 
standards and provide participants with hands-on opportunities to learn about nutrition, science, and environmental stewardship.  By years end, 
hundreds of students at Kester Avenue, Van Nuys, and Riverside Drive Charter will have engaged in the Garden Ranger Program.  Our goal is to 
reach all students within the school.  
Generally, each school contributes around $3,450 for the Garden Ranger Program. The full cost of the Garden Ranger Program is $6,900 per year 
which includes all overhead. We understand that $6,900 is a large cost for many schools, though we also believe that once a school offers our 
program, it should never be taken away due to lack of funding. EnrichLA has received various public, private, and foundation grants, as well 
corporate sponsorships and anonymous donations. These funds go directly to supplement what the schools cannot pay. We are asking for $500/ 
school from the Neighborhood Council to offset the amount that EnrichLA contributes to support the Garden Ranger Program. Though the 
program will not be canceled without NC support, this NPG will allow EnrichLA to redirect outside funds that would've gone to the Garden Ranger 
Programs to be saved for emergency garden repairs. ($3450 from each school, $500 from NC, $2950 from other grants/donors/sponsors= $6900) 

 The Garden Ranger Program offered by EnrichLA positively impacts hundreds of people in the community served by this Neighborhood Council.  
Additionally, these gardens provide the surrounding community with access to open, green space.  Community members—youths and adults alike
—are routinely invited to participate in garden events.  These garden events or garden workdays provide community members with a fun, active, 
fulfilling day spent enriching their own neighborhood.  Garden workdays also offer the opportunity for neighbors to take home a bag of locally 
grown produce! 68% of students in Los Angeles County are eligible for free or reduced fee lunches, while the average of all schools with Garden 
Ranger Programs is 85.90% socioeconomically disadvantaged students (according to the 2016-2017 School Accountability Report Card). 
According to the CDC, 1 in 3 people will develop diabetes in their lifetime; whereas persons identifying as Latino or Black are 50% more likely to 
be diagnosed with diabetes than those white.  With this program, our Garden Rangers plant seedlings with students and provide regular 
maintenance to the garden. Once these fresh fruits and vegetables are ready to be harvested, students prepare healthy snacks in their outdoor 
kitchen. Throughout this process, students are learning about science, life-cycles, composting, the importance of recycling, and are developing a 
hands-on relationship to the source of their food alongside classroom curriculum.  We believe that all children, regardless of race or economic 
status, deserve to have access to green, outdoor spaces and healthy, natural foods.



City of Los Angeles, Department of Neighborhood Empowerment     
 NPG APPLICATION Page 2

6a) Personnel Related Expenses Requested of NC Total Projected Cost
$ $

$ $
$ $

6b) Non-Personnel Related Expenses Requested of NC Total Projected Cost

$ $

$ $
$ $

7) Have you (applicant) applied to any other Neighborhood Councils requesting funds for this project?

No Yes, please list names of NCs:

8) Is the implementation of this specific program or purpose described in box 4 above contingent on any other

factors or sources or funding?  (Including NPG applications to other NCs)  No Yes, please describe: 

Source of Funding Amount Total Projected Cost
$ $
$ $
$ $

9) What is the TOTAL amount of the grant funding requested with this application: $

10a) Start date:      /      / 10b) Date Funds Required:          /      /        

 10c) Expected completion date:      /      / (After completion of the project, the applicant must submit a 
follow-up form to the Neighborhood Council and the Department of Neighborhood Empowerment)

SECTION IV - POTENTIAL CONFLICTS OF INTEREST

11a) Do you (applicant) have a former or existing relationship with a Board Member of the NC?
No  Yes - Please describe below:

11b) If yes, did you request that the board member consult the Office of the City Attorney before 
filing this application? Yes No *(Please note that if a Board Member of the NC has a conflict of 
interest and completes this form, or participates in the discussion and voting of this NPG, the Department
will deny the payment of this grant in its entirety.)

12a) Executive Director of Non-Profit Corporation or School Principal - REQUIRED*

12b) Secretary of Non-profit Corporation or Assistant School Principal - REQUIRED*

* If a current Board Member holds the position of Executive Director or Secretary, please contact the Department 
at (213) 978-1551 for instructions on completing this form

Name of NC Board Member Relationship to Applicant



SECTION V - DECLARATION AND SIGNATURE



SECTION III - PROJECT BUDGET OUTLINE



Title

Signature

Signature Date

DatePRINT Name 

PRINT Name 

Title

I hereby affirm that, to the best of my knowledge, the information provided herein and communicated otherwise 
is truly and accurately stated.  I further affirm that I have read Appendix A, "What is a Public Benefit," and 
Appendix B "Conflicts of Interest" of this application and affirm that the proposed project(s) and/or program(s) 
fall within the criteria of a public benefit project/program and that no conflict of interest exist that would 
prevent the awarding of the Neighborhood Purposes Grant. I affirm that I am not a current Board Member of the 
Neighborhood Council to whom I am submitting this application. I further affirm that if the grant received is not 
used in accordance with the the terms of the application stated here, said funds shall be returned immediately 
to the Neighborhood Council.



Revised 012615 - Page 2 of 2

Kester Avenue Elementary School Garden Ranger $ 0.00 $ 5,400.00

Van Nuys Middle School Garden Ranger $ 0.00 $ 5,400.00

Riverside Drive Charter $ 0.00 $ 5,400.00

Kester Avenue Elementary School Garden supplies $ 500.00 $ 1,500.00

Van Nuys Middle School Garden supplies $ 500.00 $ 1,500.00

Riverside Drive Charter Garden supplies $ 500.00 $ 1,500.00

■

■

Kester Avenue Elementary School $ 3,450.00 $ 6,900.00

Van Nuys Middle School $ 3,450.00 $ 6,900.00

Riverside Drive Charter $ 3,450.00 $ 6,900.00

$ 1,500.00

07/01/17 07/01/17

06/15/18

■

■

Tomas O'Grady Executive Director

Johanna Recalde Operations

7/18/2017

7/18/2017











Invoice
Date

8/1/2017

Invoice #

15286

Bill To

Sherman Oaks NC
Tom Capps
PO Box 5721
Sherman Oaks, CA 91413

P.O. No. Terms

Due Date

8/1/2017

Project

Please remit payment at your earliest convenience.

Thank you for your business!
Total

Balance Due

Payments/Credits

The Web Corner, Inc.
19509 Ventura Blvd.
Tarzana CA 91356
(818) 345-7443

DescriptionQuantity Rate Amount

Monthly Maintenance: includes up to 1 hour for; phone support,
web development, requests, & website adjustments

1 99.00 99.00

Email accounts (2 included)
Total 3 for shermanoaksnc.org

1 3.50 3.50

$102.50

$102.50

$0.00







Invoice
Date

8/3/2017

Invoice #

15324

Bill To

Sherman Oaks NC
Tom Capps
PO Box 5721
Sherman Oaks, CA 91413

Ship To

The Web Corner, Inc.
19509 Ventura Blvd
Tarzana, CA 91356

Terms

Please remit payment at your earliest
convenience.

Thank you for your business!

Total

Balance Due

Payments/Credits

Item Code DescriptionQTY Price Each Amount

Hourly Rate Mahdi Hourly Rate Mahdi: Posting Flyers, News ,
Newsletter, Email Blasts, New Event
Committee Issue

2 125.00 250.00

Discount Discount 1 Hour included in maintenance -99.00 -99.00

$151.00

$151.00

$0.00




















